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CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 

SUMMARY OF PERSONAL SERVICES 


Finance Division 


Positions Manyears Amount 


Office of the Chief 
Budget Section 
Fiscal Section 
Special Funds Section 


Total 



25X1A1a 


SECRET 
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SECRET 


CENTRAL INTELLIGENCE GROUP 
Personnel and Administration Branch 

Finance Division Office of the Chief 

Provides overall supervision and administrative direction of all activities pertaining to 
the acquisition, control, accounting and disbursement of vouchered and unvouchered funds; 
coordinates domestic and foreign financial operations; provides for the issuance of instructions 
and procedures affecting agency financial policy and regulations; directs audits and inspections 
of service and operating units of the agency relating to financial activities; directs the 
preparation of estimates and other budgetary data; determines the appropriate use of confidential 
funds; maintains liaison with other governmental agencies; directs the training of agent officers 
and disbursing agents for foreign operations; directs and supervises such special financial 
activities as required by the Chief of Personnel and Administration or the Head of the Agency. 


Personal Services 


Positions Manyears Amount 
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CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 


Finance Division 


Title 

Chief 

Ass’t Chief 
A dm. Asst. 

Clerk Steno 
Clerk S^eno 
Fiscal Inspector 
Fiscal Inspector. 
Fiscal Inspector 
Fiscal Inspector 
Total 


Grade 

CAF-15 J , 
CAF-llt. * 
CAF-> ? 
CAF-6^ 
GAF-5 ^ 
CAF-13*' * 

GA F — 13 — 

CAF-11 J 
CAF-9 V" 


Office of the Chief 

Annual 

Salary Positions Manyears Amount 
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CENTRAL INTELLIGENCE GROUP 

Finance Livisi.cn Buds6t Section 

The Budget Section administers the budgetary program of the Agency; prepares the annual 
budget; establishes and controls the allotment of funds; maintains control over personnel 
ceilings; studies and investigates the effectiveness of present procedures; approves the 
installation of new procedures, forms and business systems. 


Personal Services 


Positions Manyears Amount 
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% 


CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 


Finance Division 

Office of the Chief 


Title 

Chief 

Ass f t Chief 
Clerk Steno 

Total 

Estimates and Funds 
Chief 

Budget Analysts 
Budget Analysts 
Clerk Steno 
Total 

Position Control 
Chief (Clerk) 
Clerk 
Clerk 

Total 


Grade 

•CAF-13 / 
• CAP -12 / 
• CAF-5 / 


Control 

• CAF-ll 7 
'CAF-9 ✓ 

■ CAP-7 / 
'lA CAF-5 ✓ 


■ CAF-6 y 
-CAF-5 / 
CAF-4 J 


Procedures 


Chief ■ CAF-12 

Procedures Analyst - CAF-ll 

Procedures Analyst - CAF-9 J 

Clerk S|eno -CAF-5 J 

Total q J 


Budget Section 


Annual 

Salary Positions Manyears Amount 
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CENTRAL INTELLIGENCE GROUP 
Personnel and Administration Branch 


Finance Division 


Fiscal Section 


The Fiscal Section directs and supervises the activities relating to vouchered financial 
operations of the agency 5 such as, coordinating all laws and regulations applicable to the 
expenditures of vouchered funds, accounting for such funds, processing and auditing vouchers, 
preparing payrolls, transferring and disbursing funds upon proper authority. 


Personal Services 


Positions Manyears Amount 
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CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 


Finance Division 

Office of the Chief 

Title 

Chief 

Ass*t Chief 
Clerk S^eno 
Clerk 

Clerk Steno 
Total 

Pay Roll & Leave 
Chief 

Ass*t Chief 
Auditor 
Clerks 
Clerks 

Clerk Typist 
Total 


Travel 

Chief 

Ass ! t Chief 

Auditors 

Clerk 

Clerk Steno 
Clerk Typist 

Total 


Grade 

CAF-IJ / 

■ CAF-12 / 
• -CAF-5 ✓ 

■ 'CAF-4j. 

. .CAF-U 


■ CAF-9 A 
'CAF-7 » 
•CAF-7 j 
-CAF-5 / 
-CAF-4< 
•CAF-5// 

3 V 

■ ii 

r 

* CAF-9 V 
'CAF-7 / 

* CAF-5 

• CAF-1*. 
-CAF-4 
•CAF-5 


Fiscal Section 


Annual 

Salary Positions Manyears Amount 
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CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 


Finance Division 
Accounts General 

Title 

Chief 

Ass ! t Chief 
Adm. Asst* 
Accountants 
Clerks 
Clerks 

Clerk Typist 
Total 


Grade 

OAF-12 /s' 
~ CAF-11 
' CAF-9 / 

* CAF-7 
-CAF-5 j 
-CAF-4 / 

■CAF-3 ✓ 


Miscellaneous Vouchers 
Chief 

Ass*t Chief 

Auditors 

Clerk 

Total 


. « CAF-9 vf 
v 'CAF-7 / 

- ‘CAF-5 / 

' • CAF-U / 


Disbursing Office 
Chief 

Adm* Asst* 
Accountant 
Clerk 
Clerk 

Total 


. CAF-12 
CAF-9 / 
CAF-TV/ 

, CAF-5 // 
. CAF-U / 


Fiscal Section (Cont'd) 


Annual 

Salary Positions Manyears Amount 
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CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 


Finance Division 
Fiscal Processing 


Title 

Grade 

Chief 

> CAF-7 / 

Ass 1 1 Chief 

" • CAF-6 * 

Clerk 

- 'CAF-5 

Clerk 

• - CAF-I). ✓ 

Clerk Typist 

c CAF-5 / 

Total 



Fiscal Section (Cont’d) 


Annual 

Salary Positions Manyears Amount 
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Finance Division 


CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 


Special Funds Section 


The Special Funds Section handles all special funds (confidential funds) for the Agency, 
including the receipt, custody, use of and accounting for such funds, both within and outside 
of the Continental limits of the United States. 


Personal Services 


Positions 


Manyears 


Amount 
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CENTRAL INTELLIGENCE GROUP 


Personnel and Administration Branch 


Finance Division 

Office of the Chief 


Title 

Chief 

Ass*t Chief 
Adm. Off* 
Adm* Asst* 
Total 


Monetary 

Chief 

Clerk 

Clerk 

Total 

Accounting 

Chief 

Ass»t Chief 

Adm* Asst* 

Clerk 

Clerk 

Clerk 

Clerk 

Total 


Grade 

cAF-13/ 

■ caf-12^ 
' CAF-9 / 
CAF-9 / 


CAF-lij/ 
' CAF-6 S 
v CAF-6 X 


- CAF-12 ^ 

- CAF-11 ^ 
CAF-7 ^ 

^ CAF-6 ^ 
r CAF-6 ^ , 
«. CAF-5 / 

■ CAF-5 y 


Special Funds Section 


Annual 

Salary Positions Manyears Amount 
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CENTRAL INTELLIGENCE GROUP 


Finance Division 
Payroll 


Title 

Chief 

Clerk 

Clerk-SJeno 

Clerk 

Total 

Disbursing 

Chief 

Ass f t Chief 
Agent Cashiers 
Adm. Officer 
Adm. Asst* 
Clerk Steno 
Total 

Registry 

Clerk 

Clerk 

Total 


Personnel and Administrative Branch 


Special Funds 


Grade 
' CAF-7/ 

i GAF-6^> 

. CAF-5 * 

. caf-4 


CAF-13 / 
CAF-12 / 
CAP-12 / 

' CAF-11 ^ 
CAF-7 ^ 
CAF-4 ^ 


' CAF-5 / 
. CAF-ljV 


Annual 



25X1A1a 



Approved For Release 2001/11/19 : CIA-RDP79-00261A0001 0001 001 8-2 



Approved 


Finance Division 

( Unvouchered Pers onnel ) 

Office of the Chief 

Accounting 

Office of the Chief 

Monetary- 

Disbursing 

Disbursing 

Total 
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CENTRAL INTELLIGENCE GROUP 
Personnel and Administration Branch 

Special Funds Section (Cont'd) 


Grade 

CAF-13 

CAF-7 

CAF-9 

CAF-lU 

CAF-13 

CAF-12 


Salary Positions Manyears Amount 
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